Curriculum Committee

Guide for making Curriculum Changes (09/07)
SUBMISSION FORMS

1. Program Change: any additions, deletions, or revisions to a program.

2. Course Change: adding a new course, deleting an existing course, or revising an existing course (including changes in course number, title, credits, description, prerequisites, frequency, fees, and grading option).

PROCESS

I. Forms

A. The department chairperson downloads and completes the appropriate Submission Forms (see above).  

B. The chair sends (as an attachment) all Course Change forms (but not Program Change forms) to the Registrar (who will canvass the VSC system to determine if the chair needs to fill out a "VSC New Course Proposal").
C. After consulting with the Registrar, the chairperson sends (as an attachment) the Course Change forms and/or the Program Change forms to the chair of the Curriculum Committee with a cover letter summarizing (in 1-2 pages) all proposed departmental changes.

II. Approval

A. The Committee reviews the proposals and interviews the chairperson at a meeting of the Curriculum Committee.

B. The Committee discusses the proposals and (if approved) submits them to the Faculty Assembly.

C. The Faculty Assembly discusses the proposals and (if approved) submits them to the Administration.

D. The Administration discusses the proposals and (if approved) submits them to the Registrar for inclusion in the catalog.

Note: Proposals submitted to the Curriculum Committee after the November 9 deadline will most likely not be considered for the 2008-’09 catalog.

Note: Experimental courses can be run twice without approval by the Curriculum Committee if these courses have departmental approval. 

Note: All changes to the teacher education program must first be submitted and approved by the Teacher Education Committee.

